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COMMISSION  ON  THE  REVIEW  OF 
THE  NATIONAL  POLICY  TOWARD 
GAMBLING 

[  1  CFR  Part  410  ] 

PRIVACY  ACT  OF  1974 
Proposed  Regulations  for  Implementation 

The  following  Proposed  Regulations, 
drafted  in  accordance  with  Section  F  of 
the  Privacy  Act  of  1974,  are  hereby  of¬ 
fered  for  public  comment.  Interested 
parties  have  until  September  5.  1975,  to 
submit  comments,  which  should  be  ad¬ 
dressed  to  The  Executive  Director,  Com¬ 
mission  on  the  Review  of  the  National 
Policy  Toward  Gambling,  2000  M  Street, 
NW.,  Washington,  D.C.  20036. 

Signed  the  22d  day  of  July,  1975,  by 

James  E.  Ritchie, 
Executive  Director. 

§  410.1  Purpose  and  scope. 

The  purposes  of  these  regulations  are 
to: 

(a)  Establish  a  procedure  by  which  an 
individual  can  determine  if  the  Com¬ 
mission  on  the  Review  of  the  National 
Policy  Toward  Gambling  (hereafter 
known  as  the  Commission)  maintains  a 
system  of  records  which  includes  a  rec¬ 
ord  pertaining  to  the  individual ;  and 

(b)  Establish  a  procedure  by  which  an 
individual  can  gain  access  to  a  record 
pertaining  to  him  for  the  purpose  of  re¬ 
view,  amendment  and/or  correction. 

§  410JI  Definitions. 

For  the  purpose  of  these  regulations — 

(a)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence: 

(b) -The  term  “maintain”  includes 
maintain,  collect,  use  or  disseminate; 

(c)  The  term  “record”  means  any 
item,  collection  or  grouping  of  informa¬ 
tion  about  an  individual  that  is  main¬ 
tained  by  the  Commission,  including,  but 
not  limited  to,  his  education,,  financial 
transactions,  medical  history,  and  crimi¬ 
nal  or  employment  history  and  that  con¬ 
tains  his  name,  ohtr  dieeinfnytig  shrdl 
tains  his  name,  or  the  identifying  num¬ 
ber,  symbol,  or  other  identifying  parti¬ 
cular  assi^ed  to  the  individual,  such  as 
a  finger  or  voice  print  or  a  photograph; 

(d)  The  term  “system  of  records” 
means  a  group  of  any  records  under  the 
control  of  the  Commission  from  which 


information  is  retrieved  by  the  named  of 
the  individual  or  by  some  identifying 
number,  symbol,  or  other  Identifying  par¬ 
ticular  assigned  to  the  individual;  and 

(e)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected. 

§  410.3  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a  rec¬ 
ord  system. 

An  individual  must  submit  a  request  to 
the  Executive  Director  of  the  (Ztommis- 
sion  to  determine  if  a  system  of  records 
named  by  the  individual  contains  a  rec¬ 
ord  pertaining  to  the  individual.  The  in¬ 
dividual  must  submit  a  request  to  the 
Executive  Director  of  the  Commission 
which  states  the  individual’s  desire  to  re¬ 
view  his  record. 

§  410.4  Times,  places  and  requirements 
for  the  identification  of  the  indi¬ 
vidual  making  a  request. 

An  individual  making  a  request  to  the 
Executive  Director  pursuant  to  8  410.3 
shall  present  the  request  at  the  Commis¬ 
sion’s  offices,  2000  M  Street,  NW.,  Room 
3302,  Washington,  D.C.  20036,  on  any 
business  day  between  the  hours  of  9  a.m. 
and  5 : 30  p.m.  The  individual  submitting 
the  request  is  required  to  present  him¬ 
self  at  the  Commission’s  offices  with  a 
form  of  identification  which  will  permit 
the  Commission  to  verify  that  the  in¬ 
dividual  is  the  same  individual  as  con¬ 
tained  in  the  record  requested. 

§  410.5  Disclosure  of  requested  infor¬ 
mation  to  the  individual. 

Upton  verification  of  identity  the  Oom- 
mission  shall  disclose  to  the  individual 
the  information  contained  in  the  record 
w'hich  ptertains  to  that  individual. 

§  410.6  Request  for  correction  or 
amendment  to  the  record. 

The  individual  must  submit  a  request 
to  the  Executive  Director  of  the  Commis¬ 
sion  which  states  the  individual’s  desire 
to  correct  or  to  amend  his  record.  This 
request  is  to  be  made  in  accord  with  the 
provisions  of  §  410.4. 

§  410.7  Agency  review  of  request  for 
correction  or  amendment  of  the  rec¬ 
ord. 

WitJiin  ten  (10)  days  (excluding 
.Saturdays,  Sundays  and  legal  pnibllc 
holidays)  of  the  receipt  of  the  request  to 
correct  or  to  amend  the  record,  the 


Executive  Director  must  acknowledge,  in 
writing,  such  receipt  and  promptly, 
either — 

(a)  Make  any  correction  or  amend¬ 
ment  of  any  p>ortion  thereof  which  the 
Individual  believes  is  not  accurate, 
relevant,  timely,  or  complete ;  or 

(b)  Inform  the  individual  of  his  re¬ 
fusal  to  correct  or  to  amend  the  record 
in  accordance  with  the  request,  the  rea¬ 
son  for  the  refusal,  and  the  procedures 
established  by  the  Commission  for  the 
individual  to  request  a  review  of  that 
refusal. 

§  410.8  Appeal  of  an  Initial  Adverse 
Agency  Determination  on  Correction 
or  Amendment  of  the  Record. 

An  individual  who  disagrees  with  the 
refusal  of  the  Executive  Director  of  the 
Commission  to  correct  or  to  amend  his 
record  may  submit  a  request  for  a  re¬ 
view  of  such  refusal  to  the  Chairman  of 
the  Commission,  Mr.  Charles  H.  Morin, 
Dickstein,  Shapiro  k  Morin,  1735  New 
York  Avenue,  NW.,  Washington,  D.C. 
20006.  The  Chairman  shall,  not  later  than 
thirty  (30)  days  (excluding  Saturdays, 
Sundays  and  legal  public  holidays)  from 
the  date  on  which  the  individual  requests 
such  review,  complete  such  review  smd 
make  a  final  determination  unless,  for 
good  cause  shown,  the  Chairman  extends 
such  thirty  (30)  day  period.  If,  after  his 
review,  the  Chairman  also  refuses  to  cor¬ 
rect  or  to  amend  the  record  in  accord¬ 
ance  with  the  request,  the  individual  may 
file  with  the  Commission  a  concise  state¬ 
ment  setting  forth  the  reasons  for  his 
disagreement  with  the  refusal  of  the 
Commission  and  may  seek  judicial  review 
of  the  Chairman’s  determination  under 
5  U.8.C.  section  552a(g)  (1)  (A). 

§  410.9  Diaclosuro  of  record  to  a  person 
other  than  the  individual  to  whom 
the  record  pertains. 

’The  Commission  shall  not  disclose  a 
record  to  any  individual  other  than  to. 
the  Individual  to  whom  the  record  pier- 
tains  without  receiving  the  written  con¬ 
sent  of  the  individual  to  whom  the  record 
piertains. 

§  410.10  Fees. 

If  an  individual  requests  copies  of  his 
record  he  shall  be  charged  ten  cents  per 
piage,  excluding  the  cost  of  any  search  for 
and  review  of  the  record. 

[FR  Doc.76-20076  PUed  6-6-76:8:46  am] 
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COMMISSION  ON  THE  REVIEW  OF 
THE  NATIONAL  POLICY  TOWARD 
GAMBLING 

PRIVACY  ACT  OF  1974 
Proposed  Notices  of  Record  Systems 

The  following  Notices  of  Record  Sys* 
terns  were  drafted  as  prescribed  by  sec¬ 
tion  e(4)  of  the  Privacy  Act  of  1974, 
and  the  routine  uses  thereof  are  hereby 
offered  for  public  comment.  These  two 
(2)  Record  Systems  are  the  only  ones  in 
our  inventory.  Interested  parties  have 
until  September  5.  1975.  to  submit  com¬ 
ments,  which  should  be  addressed  to 
The  Ebcecutive  Director,  Commission  on 
the  Review  of  the  National  Policy  To¬ 
ward  Gambling,  2000  M  Street.  NW.. 
Washington,  D.C.  20036. 

Signed  the  22d  day  of  July  1975. 

James  E.TIitchii, 
Executive  Director. 
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COMMISSION  ON  THE  REVIEW  OF  THE  NATION^  POUCY  TOWARD  GAMBLING 


CRNPG— 1 

Syitem  name:  Members  and  past  members  of  the  Commis¬ 
sion — CRNPG 

System  location: 

Commission  on  the  Review  of  the  National  Policy  Toward 
Gambling 

. '  2000  M  Street,  N.  W..  Room  3302 
Washington,  D.  C.  20036 

Categories  of  iadividiials  covered  by  the  system:  Members  and  past 
membm  of  the  Commission 

Categories  of  records  in  the  system:  Contains  biographical  informa¬ 
tion  and  correspondence  between  the  individuals  and  the  Commission 
staff. 

Autboritv  for  maintenance  of  the  system:  Organized  Crime  Control 
Act  of  1970,  PL  91-452,  Section  804 

Routine  uses  of  records  maintained  in  the  system,  includtais  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  the  Com¬ 
mission’s  members,  past  and  present.  Used  by  the  Commission’s 
sudf. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Inforaiation  is  stored  in  file  folders. 

Retrievability:  Information  is  retrieved  by  name. 

5iafeguards:  Information  is  contained  in  unlocked  file  drawer. 

Retention  and  disposal:  Information  is  retained  during  the 
CRNPG’s  existence  and  then  stored  with  the  National  Archives.  ' 

System  maiuiger(s)  and  address: 

Executive  Director 

Commission  on  the  Review  of  the  National  Policy  Toward 
Gambling 

2000  M  Street,  N.  W..  Room  3302 
Washington,  D.  C.  20036 

Notification  procedure:  Address  inquiries  to  the  Executive  Director. 

Record  access  procedures:  Address  inquiries  to  the  Executive 
Director. 

Contesting  record  procedures:  Address  inquiries  to  the  Executive 
Director. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 


CRNPG— 2 

System  name:  Personnel  Records — CRNPG 

System  location: 

Commission  on  the  Review  of  the  National  Policy  Toward 
Gambling 

2000  M  Street.  N.  W.,  Room  3302 

Washington-,  D.  C.  20036 

Categories  of  individuals  covered  by  the  system:  Individuals  em¬ 
ployed  by  CRNPG 

Categories  of  records  in  the  systm:  Contains  copies  of  official  per¬ 
sonnel  records,  payroll  information,  time  and  attendance  records, 
consultants*  employment  files. 

Authority  for  maintenance  of  the  system:  Oiganized  Crime  Control 
Act  of  1970,  PL  91-452,  Section  804 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  CRNPG 
pCTSonnel  and  their  employment  records.  Used  by  the  Executive 
Director,  As.sociate  Di^tor  and  the  Deputy  for  Management, 
Budget  and  Administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  sytem: 

Storage:  Information  is  stored  in  file  folders. 

Retrievability:  Information  is  retrieved  by  name. 

Safeguards:  Information  is  contained  in  locked  file  drawer. 

Retention  and  disposal:  Information  is  retained  during  the 
CRNPG’s  existence  arid  then  stored  with  the  National  Archives. 

System  manageits)  and  address: 

Executive  Director 

Commission  on  the  Review  of  the  National  Policy  Toward 
Gambling 

2000  M  Street,  N.  W.,  Room  3302 

Washington,  D.  C.  20036 

Notificatiim  procedure:  Address  inquiries  to  the  Executive  Director. 

Record  access  procedures:  Address  inquiries  to  the  Executive 
Director. 

Contesting  record  procedures:  Address  inquiries  to  the  Executive 
Director. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 


[FR  Doc.76-20076  PUed  6-6-76;8:46  amj 
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CIVIL  AERONAUTICS  BOARD 
PRIVACY  ACT  OF  1974 
Proposed  Notices  of  Systems  of  Records 

For  purposes  of  in^lementlng  the 
Privacy  Act  of  1974,  the  Civil  Aeronautics 
Board  proposes  to  adopt  the  following 
notices  of  the  existence  and  character 
of  the  systems  of  records  which  it  main¬ 
tains  which  contain  information  about 
individuals.  Public  comment  is  invited 
on  these  notices  on  or  before  Sept.  5. 1975, 
addressed  to  the  Docket  Section,  Civil 
Aeronautics  Board,  Washington,  D.C. 
20428.  For  further  Information,  see  the 
proposed  'rulemaking  document  which 
appears  at  40  FR  30283. 

[seal]  Edwin  Z.  Holland, 

Secretary. 
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CIVIL  AERONAUTICS  BOARD 


CAB— 1 

System  name:  Agreements  between  carriers  fOT  performance  of  ser¬ 
vices  by  specified  persons — CAB. 

System  location:  Agreements  Division,  Bureau  of  Operating  Rights, 
Civil  Aeronautics  Board,  1825  Connecticut  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20428. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
may  be  specified  for  the  performance  of  services  in  agreements  filed 
with  the  CAB  between  an  air  carrier  and  another  carrier  for  coopera¬ 
tive  working  arrangements  which  affect  air  transportation. 

Categories  of  records  in  the  system:  Contains  the  nariK  and/or  ad¬ 
dress  of  the  individual  and  the  service  which  is  performed. 

Authority  for  maintenance  of  the  system:  Section  412  of  the  Federal 
Aviation  Act,  49  U.S.C.  1382,  Part  261  of  CAB  Regulations  (14  CFR 
261). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Agreements  between  car¬ 
riers  are  public  records  available  for  any  use  by  any  person.  Used  by 
CAB  to  determine  whether  agreements  should  be  approved  or  disap¬ 
proved,  and  for  any  other  regulatory  purpose  including  use  in 
evidence  in  proceedings  before  the  Board  and  the  Courts.  Relevant 
records  in  this  system  f  records  may  be  referred,  as  a  routine  use,  to 
the  Department  of  Justice  for  investigating  or  prosecuting  any  viola¬ 
tion  of  the  Federal  Aviation  Act  or  of  any  regulation  or  order 
thereunder  or  any  violation  of  any  other  federal  law  or  requirement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Maintained  in  file  folders  by 
number  assigned  to  each  agreement.  Index  file  is  maintained  of 
names  of  individuals  mentioned  in  agreements  which  is  cross- 
referenced  to  the  agreement  number.  Maintained  in  areas  where  CAB 
pwrsonnel  are  present  when  office  doors  are  not  locked.  Agreements 
maintained  by  CAB  for  five  years  after  approval  or  disapproval,  then 
transferred  to  a  federal  records  center  wtere  they  are  maintained  for 
five  years  and  then  destroyed. 

System  manager(s)  and  address:  Chief,  Agreements  Division,  Bu¬ 
reau  of  Operating  Rights,  Civil  Aeronautics  Board,  1825  Connecticut 
Avenue,  N.W.,  Washington,  D.C.  20428. 

Contesting  record  procedures:  By  mailing  or  delivering  to  the  Office 
of  the  Secretary,  Civil  Aeronautics  Board,  1825  Connecticut  Avenue, 
N.W.,  Washington,  D.C.  20428  a  written  request  bearing  the  in¬ 
dividual's  return  address,  printed  or  typewritten  name,  and  signature. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Air  carrier  filing  the  agreement. 

CAB— 2 

System  name:  Applications  by  air  carriers  for  approval  of  the  holding 
by  their  officers  and  directors  of  similar  positions  in  certain 
other  carriers  and  businesses — CAB. 

System  location:  Docket  Section,  Civil  Aeronautics  Board,  1825 
Connecticut  Avenue,  N.W.,  Washington,  D.C.  20428. 

Categories  of  individuals  covered  by  the  system:  Officers,  directors, 
members  and  stockholders  holding  a  controlling  interest  in  an  air  car¬ 
rier. 

Categories  of  records  in  the  system:  Applications  by  air  carriers  for 
CAB  approval  for  the  holding  with  an  air  carrier  of  the  position  of 
officer,  director,  member  or  stockholder  holding  a  controlling  in¬ 
terest,  and  the  holding  of  a  similar  position  with  another  air  carrier, 
another  common  carrier  or  business  engaged  in  a  base  aeronautics. 

Authority  for  maintenance  of  the  system:  Section  409  of  the  Federal 
Aviation  Act,  49  U.S.C.  1379. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Applications  and  filings  re¬ 
lated  thereto  are  public  records  available  for  any  use  to  any  person. 
Used  by  CAB  to  determine  whether  the  interlocking  relationship 
should  1^  approved  or  disapproved,  for  maintaining  surveillance  over 
industry  relationships,  and  for  any  other  regulatory  purpose  including 
use  in  evidence  in  proceedings  before  the  Board  and  the  courts.  Rele¬ 
vant  records  in  this  system  of  records  may  be  referred,  as  a  routine 
use,  to  the  Department  of  Justice  for  investigating  or  prosecuting  any 
violation  of  the  Federal  Aviation  Act  or  of  any  regulation  or  order 
thereunder  or  any  violation  of  any  other  applicable  federal  law  or 
requirement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — maintained  in  docket 
binder  by  docket  number  assigned  to  application.  Retrievabili- 
ty — index  file  is  maintained  at  names  of  individual  officers. 


directors,  members  or  stockholders  bolding  a  controlling  interest  in 
an  air  carrier  for  whom  approval  of  interlocking  relationships  is 
requested  which  is  cross-referenced  to  the  docket  numbers. 
Safeguards — maintained  in  areas  to  which  access  is  controlled  by  or 
restricted  to  CAB  personnel  and  which  are  locked  after  office  bcHirs. 
Retention  and  disposal — applications  are  maintained  on  file  with  the 
Board  for  two  years  after  their  disposition  by  the  Board,  aitd  are 
then  transferred  to  a  federal  records  center  where  they  are  main¬ 
tained  for  eight  years  and  then  destroyed. 

System  manager(s)  and  addre»:  (Thief,  Docket  Section,  Civil 
Aeronautics  Board,  1825  Connecticut  Avenue,  N.W.,  Washington, 
D.C.  20428  a  written  request  bearing  the  individual’s  return  address, 
printed  or  typewritten  nariK,  and  signature. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Air  Carriers  filing  the  application. 

CAB— 3 

System  name:  Consumer  complaint  records  and  files — CAB. 

Sykem  locatkMi:  Office  of  the  Consumer  Advocate  and  Data 
Processing  Division,  Bureau  of  Accounts  and  Statistics,  Civil 
Aeronautics  Board,  1825  Connecticut  Avenue,  N.W.,  Washington, 
D.C.  20428. 

Categories  of  individuals  covered  by  the  system:  Individuals  who  as 
consumers  address  complaints  or  requests  for  assistance  to  the  CAB 
concerning  services  provided  or  offered  in  air  transportation,  and 
persons  against  whom  such  complaints  or  requests  are  directed. 

Categories  of  records  in  the  system:  Contains  the  name  and  usually 
the  address  of  the  complainant,  the  name  of  the  person  complained 
against  and  the  subject  and  varying  details  of  the  complaint. 

Authority  for  maintenance  of  the  system:  Sections  204  and  1002  of 
the  Federal  Aviation  Act,  49  U.S.C.  1324,  1482. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  containing  consumer 
complaints  and  reflecting  their  disposition  are  public  files  available 
for  any  use  to  any  person.  Used  by  CAB  in  an  attempt  to  informally 
resolve  disputes  between  consumers  and  carriers  and  agents,  for 
maintaining  surveillance  over  industry  practices  and  arrangements, 
for  statistical  purposes  and  for  other  regulatory  purposes  including 
use  in  evidence  in  proceedings  before  the  Board  and  in  the  courts. 
Relevant  records  in  this  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  Department  of  Justice  for  investigating  or  prosecuting 
any  violation  of  the  Federal  Aviation  Act  or  of  any  regulation  or 
order  issued  thereunder  or  any  violation  of  any  other  applicable 
federal  law  or  requirement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage— complaints  are  as¬ 
signed  a  number  and  are  maintained  in  file  folders  by  numerical 
sequence.  RetrievabiUty — the  number  assigned  to  the  complaint,  the 
name  of  the  complainant,  the  name  of  the  person  complained  against, 
and  the  subject  matter  of  the  complaint  are  recorded  in  the  CAB’s 
Data  Processing  System  in  such  manner  as  to  permit  retrieval  in  the 
name  of  the  complainant  or  person  complained  against. 
Safeguards — maintained  in  areas  to  which  access  is  controlled  by  or 
restricted  to  CAB  personnel  and  which  arc  locked  after  office  hours. 
Retention  and  disposal — flies  are  maintained  for  one  year  after  the 
complaint  is  closed,  and  then  transferred  to  a  federal  records  center 
where  they  are  maintained  for  four  years  and  then  destroyed. 

System  maiiager(s)  and  address:  Director,  Office  of  Consumer  Ad¬ 
vocate,  Civil  Aeronautics  Board,  1825  Connecticut  Avenue,  N.W., 
Washington,  D.C.  20428. 

Contesting  record  procedures:  By  mailing  or  delivering  to  the  Office 
of  the  Secret^,  Civil  Aeronautics  Board,  1825  Connecticut  Avenue, 
N.W.,  Washington,  D.C.  20428  a  written  request  bearing  the  in¬ 
dividual’s  return  address,  printed  or  typewritten  name,  and  signature. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  complainant  and  person  complained 
against. 

CAB— 4 

System  name:  Correspondence  etween  Civil  Aeronautics  Board  and 
persons  outside  the  Board — CAB. 

System  location:  Communications  Services  Section.  Office  of 
Facilities  and  Operations.  Civil  Aeronautics  Board,  1825  Connecticut 
Avenue,  N.W.,  Washington,  D.C.  20428. 

Categories  of  individuals  coivered  1^  the  system:  Individuals  receiv¬ 
ing  certain  replies  in  response  to  their  correspondence  to  the  Board. 
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Catc|oiics  of  raconk  tai  the  system:  Central  correspondence  files 
which  contain  the  name  and  address  of  some  individuals  writing  to 
the  Board  and  the  Board’s  reply. 

Authority  for  maintenance  of  the  system:  Section  204  of  the  Federal 
Aviation  Act,  49  U.S.C.  1324. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  CAB  in  answer¬ 
ing  the  inquiries  involved,  and  may  be  used  for  any  regulatory  pur¬ 
pose  including  use  in  evidence  in  proceedings  before  the  Board  and 
the  courts.  Relevant  records  in  this  system  fA  records  nuiy  be  dis¬ 
closed  to  any  person  if  required  under  “freedom  of  information"  or 
other  laws  governing  access  to  materials  in  the  Board’s  possession, 
and  may  be  referred,  as  a  routine  use,  to  the  Department  of  Justice 
for  investigating  or  prosecuting  any  violation  of  the  Federal  Aviation 
Act  or  of  any  regulation  or  order  thereunder  or  any  violation  of  any 
other  federal  law  or  requirement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — records  consist  of  in¬ 
coming  letter  and  CAB  reply  maintained  in  central  correspondence  or 
subject  matter  files.  Retrievability— correspondence  in  the  central 
correspondence  file  is  maintained  in  cumulative  files  sequenced  in 
alphatKtkal  order  of  addressee.  Correspondence  control  slips  bearing 
the  name  of  some  persons  from  whom  letters  are  recieved  are  main¬ 
tained  in  alphabetical  sequence,  and  some  items  of  correspondence 
also  may  be  located  by  reference  to  these  slips.  Safeguards — records 
are  maintained  in  file  folders  in  areas  to  which  access  is  restricted  to 
Communication  Services  Section  Personnel  and  which  are  locked 
after  office  hours.  Retention  and  disposal — the  records  of  correspon¬ 
dence  signed  by  the  Chairman  are  maintained  by  the  CAB  for  five 
years  and  then  transferrred '  to  a  federal  records  center  where  they 
are  maintained  for  fifteen  years  and  then  offered  to  National 
Archives.  The  records  of  correspondence  signed  by  other  CAB  offi¬ 
cials  are  maintained  at  the  CAB  for  two  years  and  are  then  destroyed 
by  burning. 

System  maaagcr(s)  and  addrem:  Chief,  Communications  Services 
Section,  Civil  Aeronautics  Board,  1825  Connecticut  Avenue,  N.W., 
Washington,  D.C.  20428. 

Contesting  record  procedures:  By  mailing  or  delivering  to  the  Office 
of  the  Secretary,  Civil  Aeronautics  Board,  1825  Connecticut  Avenue, 
N.W.,  Washin^on,  D.C.  20428,  a  written  request  bearing  the  in¬ 
dividual’s  return  address,  printed  or  typewritten  name,  and  signature. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  writing  to  the  CAB,  and  the 
CAB. 

CAB— 5 

System  name:  Employee  payroll  and  leave  and  attendance  records 
and  files— CAB. 

System  location:  Office  of  Comptroller  and  Data  Processing  Divi¬ 
sion,  Bureau  of  Accounts  and  Statistics,  Civil  Aeronautics  Board, 
1825  Connecticut  Avenue,  N.W.,  Washington,  D.C.  20428. 

Categories  of  individuals  covered  by  the  system:  CAB  employees. 

Categories  of  records  in  the  system:  Records  consist  of  manual  files 
and  computer  retrievable  data  containing  payroll-related  information 
for  CAB  employees.  Payroll  and  leave  and  attendance  records  and 
information  includes  many  records  or  information  also  maintained  in 
the  employee’s  Official  Personnel  Folder  and  related  files  maintained 
in  accordance  with  Civil  Service  Commission  regulations  and  of 
which  notice  has  been  given  by  the  Commission  in  its  notice  of 
government-wide  systems  of  personnel  records.  Payroll  and  related 
information  consists  of  various  forms  and  computer-retrievable  data 
which  discloses  on  a  biweekly,  year-to-date,  and  in  some  cases  an 
annual  basis,  payroll  and  le.nvc  data  for  each  employee  relating  to 
rate  and  amount  of  pay,  leave,  and  hours  worked,  and  leave 
balances;  tax  and  retirement  deductions;  life  insurance  and  health  in¬ 
surance  deductions;  savings  allotments;  savings  bond  and  charity 
deductions;  mailing  addresses  and  home  addresses. 

Authority  for  malBtcBaacc  of  the  system:  Section  203  of  the  Federal 
Aviation  Act.  49  U.S.C.  1323;  Federal  Personnel  Manual  and  Treasu¬ 
ry  Fiscal  Requirements  Manual. 

Routiac  uses  of  records  maiutataied  iu  the  system,  inchidiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  prepare  payroll 
atKl  to  meet  government  payroll  record-keeping  and  reporting 
requirements,  and  for  retrieving  and  supplying  payroll  and  leave  in¬ 
formation  as  required  for  agetKy  needs.  Other  routine  uses  for  cer¬ 
tain  records  contained  in  this  system  of  records  are  specified  in  the 
Civil  Service  Commission  notice  of  government-wide  systems  of  per¬ 


sonnel  records:  “C.S.C. — General  Personnel  Records  (Official  Per- 
sofuiel  Folder  and  records  related  thereto).’’  Rdevaat  records  in  this 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  federal  agency  for  investigating 
or  prosecuting  any  violation  of  any  federal  law  or  requirement 
thereunder. 

PoHdes  and  practices  fear  storing,  retrieving,  accessing,  rctataing, 
and  dtsposing  of  records  hi  the  sytean:  Storage — the  records  main¬ 
tained  by  the  Office  ot  ComptroBer  ate  kept  in  file  folders  or  on  time 
and  attendance  cards,  and  those  maintaiiuKl  by  the  Data  Processing 
Division  are  maintained  on  mMnetk  tape  and/or  disk.  RetrievabOi- 
ty — magnetic  tapes  are  indexed  by  social  security  number,  manual 
files  are  indexed  by  name.  Safeguards — files  are  kept  in  areas  to 
which  only  authorized  CAB  personnel  have  access  and  which  are 
locked  after  business  hours.  Retention  and  Disposal — in  accordance 
with  Internal  Revenue  Service  and  General  Services  Administration 
requirements  for  financial/payroO-related  records. 

System  maiiagerts)  and  address:  Comptroller  and  Directors,  Bureau 
of  Accounts  and  Statistics,  Office  of  Persormel,  Civil  Aeronautics 
Board,  1825  Coiuiecticut  Avenue,  N.W.,  Washington,  D.C.  20428. 

Contesting  record  procedures:  Director,  Office  of  Persormel,  Civil 
Aeronautics  Board,  1825  Ckmnecticut  Avenue,  N.W.,  Washington, 
D.C.  20428. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Provided  by  CAB  employees. 

CAB— < 

System  name:  Employee  reports  oi  financial  interests  and  employ¬ 
ment— CAB. 

System  location:  Office  of  PersonrKi,  Civil  Aeronautics  Board, 
1825  Cormecticut  AveniM,  N.W.,  Washington,  D.C.  20428 

Categirrics  of  individuals  covered  by  the  system:  CAB  employees. 

Categories  of  records  in  the  system:  CAB  Form  141 — “Confidential 
Report  of  Employment  and  Financial  Interests’’  required  of  certain 
employees  contains  a  statement  of  the  financial  interests  of  the  em¬ 
ployee  and  the  members  of  his  inunediate  family  and  the  employment 
of  the  immediate  family  or  any  other  employrtKnt  by  the  CAB  em¬ 
ployee;  CAB  Form  16 — “Employee’s  Report  as  to  Pecuniary  In¬ 
terests  in  Civil  Aeronautics  Enterprises”  required  of  all  employees 
contains  similar  information  with  respect  to  civil  aeronautics  enter¬ 
prises. 

Authority  for  mainteiHUicc  of  the  system:  Sec.  370.735072,  73  (14 
CFR  370.375)  of  the  CAB  Regulations. 

Routine  uses  of  records  maiutained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  authorized  CAB 
personnel  for  ascertauiing  conflicts  or  apparent  conflicts  of  interest 
and  recommending  appropriate  action  to  the  employee  or  to  the 
CAB.  In  the  event  that  this  system  of  records  maintained  by  CAB  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether  aris¬ 
ing  by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation  or  order  issued  pursuant 
thereto. 

Polktes  and  practiem  for  storing,  rrirtevhig,  acccssiug,  rctafatii^, 
and  disposhig  of  records  hi  the  sytem:  Stor^ — maintained  in  in¬ 
dividual  file  folders.  Retrievability — maintained  in  alphabetical  order. 
Safeguards — kept  in  closed  safe  with  combination  lock  except  when 
being  used  by  authorized  CAB  personnel  who  are  instruct^  as  to 
their  confi^ntiality  and  pennitted  use.  Retention  and 
Disposal — maintained  by  CAB  untd  employee  leaves  the  Board  and 
then  destroyed  by  burning. 

Syteem  managerfs)  and  address:  Director,  Office  of  Personnel.  Civil 
Aeronautics  Board,  1825  Connecticut  Avenue.  N.W.,  Washington, 
D  C.  20428 

Contesting  record  proccrharcs:  By  mailing  or  delivering  to  the  Office 
of  the  Secretary,  Civfl  Aeronautics  Board,  1825  Connecticut  Avenue. 
N.W.,  Washington.  D.C.  20428  a  written  request  bearing  the  in¬ 
dividual’s  return  address,  printed  or  typewritten  name,  and  signature. 

Record  acccas  proerdmer:  Same  as  above. 

Coateating  record  procedures:  Same  as  above. 

Record  sourec  categories:  Employee  filing  the  report. 

CAB— 7 

%stem  nariK:  Employee  travd  records  and  files — CAB. 
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System  locatkm:  Office  of  Comptroller,  Civil  Aeronautics  Board, 
1825  Connecticut  Avenue,  N.W.,  Washington,  D.C.  20428. 

Categories  of  individuals  covered  by  the  system:  Travel  vouchers 
filed  by  CAB  employees  and  rdated  documents. 

Authority  for  maintenance  of  the  system:  Section  204  of  the  Federal 
Aviation  Act,  49  U.S.C.  1324. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Available  for  any  use  by 
any  person.  Used  by  CAB  for  purposes  of  providing  reimbursement 
to  employees  for  travel  expenses  and/or  record  of  official  travel. 
Relevant  records  in  this  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  Department  of  Justice  or  other  appropriate  federal 
agency  for  investigating  or  prosecuting  any  violation  of  any  federal 
law  or  requirement  thereunder. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  sytem:  Storage — maintained  in  in¬ 
dividual  folders  for  each  employee.  Retrievability — files  are  main¬ 
tained  in  alphabetical  order.  Safeguards — maintained  in  areas  to 
which  access  is  controlled  by  or  restricted  to  CAB  personnel  and 
which  are  locked  after  business  hours.  Retention  and  Disposal — in 
accordance  with  General  Services  Administration  requirements  for 
financial/payroll  related  records. 

System  managcr(s)  and  address:  Comptroller,  Civil  Aeronautics 
Board,  1825  Connecticut  Avenue,  N.W.,  Washington,  D.C.  20428. 

Contesting  record  procedures:  By  mailing  or  delivering  to  the  Office 
of  the  Secretary,  Civil  Aeronautics  Board,  1825  Coimecticut  Avenue, 
N.W.,  Washington,  D.C.  20428  a  written  request  bearing  the  in¬ 
dividual’s  return  address,  printed  or  typewritten  name,  and  signature. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  CAB  employee  executing  vouchers  or 
employee  auditing  voucher. 

CAB— 8 

System  name:  Investigatory  material  compiled  for  law  enforcement 
purposes — CAB. 

System  location:  Bureau  of  Enforcement,  Civil  Aeronautics  Board, 
1825  Connecticut  Avenue,  N.W.,  Washington,  D.C.  20428. 

Categories  of  individuals  covered  by  the  system:  Users  or  observers 
of  air  transportation  services;  officers  and  employees  of  persons  of¬ 
fering  or  providing  air  transportation  services. 

Categories  of  records  in  the  system:  Reports  to  CAB  from  sources 
outside  the  CAB  of  violations  or  suspected  violations  of  laws  ad¬ 
ministered  or  thought  to  be  administered  by  CAB;  reports  of  in¬ 
vestigations  and  other  materials  compiled  by  CAB  staff  with  respect 
to  possible  violations  of  laws  administered  by  CAB. 

Authority  for  maintenance  of  the  system:  Secs.  204,  901,  902,  903, 
1002,  1007  of  the  Federal  Aviation  Act;  49  U.S.C.  1324,  1471,  1472, 
1473,  1482,  1487;  Sec.  II  of  the  Clayton  Act,  15  U.S.C.  21;  Sec.  108 
of  the  Consumer  Protection  Act;  15  U.S.C.  1^. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Materials  used  by  CAB 
staff  for  informal  enforcement  purposes  and  for  determining  whether 
to  institute  or  to  recommend  institution  of  proceedings  for  enforce¬ 
ment  of  statutes  edministered  by  CAB.  A  record  from  this  system  of 
records  may  be  disclosed  as  a  routine  use  for  purposes  of  evidence 
or  discovery  in  any  civil,  crinunal  or  regulatory  proceeding  before  a 
court,  the  CAB,  or  other  agency  for  enforcement  of  any  federal 
statute  or  requirement  thereunder  administered  by  the  CAB.  In  the 
event  that  this  system  of  records  maintained  by  CAB  to  carry  out  its 
functions  indicates  a  violation  or  potential  vk^tion  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  a  particular  program  statute,  or  by  regulation,  or  order 
issued  pursuant  thereto,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,  whether  federal,  state,  local 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  w<th  enforcing  or  implementing 
the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  also  may  be  disclosed  as  a 
routine  use  to  a  fedei^,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  pertinent 
information,  such  as  current  licenses,  if  necessary  to  obtain  informa¬ 
tion  relevant  to  an  agency  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit;  or  may 
be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an  employee. 


the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  ageiKy,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

Policies  and  practices  for  storing,  retrieving,  acceashig,  rctainhig, 
and  disposing  of  records  in  the  sytem:  Storage — maintained  in  file  fol¬ 
ders  in  file  cabinets.  RetrievabUty — investigatory  material  is  main¬ 
tained  either  in  file  folders  to  which  numbers  are  assigned  and  main¬ 
tained  in  numerical  sequence  or  in  subject  matter  files.  Cross-index 
files  are  maintained  in  alphabetical  ordCT  which  contain  the  name  of 
the  person  who  report^  an  alleged  violation,  the  name  of  the  person 
alleged  to  have  committed  the  violation  or  who  is  the  subject  of  in- 
vesti^tion,  and  the  file  number  or  nanK  in  which  the  investigatory 
material  is  contained.  Safeguards — kept  in  locked  cabinets  in  areas  to 
which  only  authorized  CAB  personnel  have  access  and  which  are 
locked  when  persons  in  charge  of  the  files  are  absent.  Files  available 
only  to  authorized  CAB  personnel  who  are  instructed  concerning 
their  use.  Retention  and  Disposal — maintained  by  CAB  for  three 
years  after  file  is  closed  and  then  transferred  to  a  federal  records 
center  where  they  are  maintained  for  seven  years  and  then 
destroyed. 

System  maiiagcr(s)  and  address:  Director,  Bureau  of  Enforcement, 
Civil  Aeronautics  Board,  1825  Connecticut  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20428. 

This  system  of  records  has  been  exempted  from  subsections  (c)(3), 
(d),  (e)(1),  (e)(4)(G)(H)  and  (I)  and  (f)  of  section  552a  of  the  Privacy 
Act  since  effective  law  enforcement  otherwise  would  be  hampered. 
The  exemption  rule  is  contained  in  sec.  3 10a.  14  of  the  CAB  Regula¬ 
tions  (14  CFR  3 10a.  14,  40  F.R.  30283). 

CAB— 9 

System  name:  Procurement  records  and  files — CAB. 

System  location:  General  Services  Section,  Office  of  Facilities  and 
Operations;  Office  of  ComptroUer;  Civil  Aeronautics  Board,  1825 
Connecticut  Avenue,  N.W.,  Washin^on,  D.C.  20428. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
provide  or  may  provide  supplies  or  services  to  the  Board  by  contract. 

Categories  of  records  in  the  system:  Bids,  offers,  contracts, 
purchase  orders,  records  of  performance  and  payment. 

Authority  for  maintenance  of  the  system:  Sec.  203  of  the  Federal 
Aviation  Act.  49  U.S.C.  1323. 

Routine- uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Procurement  records  and 
files  are  used  by  the  Board  as  the  bases  for  payment  of  the  suppUes 
and  service  obtained,  and  as  the  record  relating  to  their  procurement, 
performance  and  payment.  Vouchers  filed  by  individuals  receiving 
payment  for  supplies  or  services,  and  offers,  bids,  contracts  or 
purchase  orders,  are  available  for  any  use  to  any  person.  In  the  event 
that  this  system  of  records  maintained  by  CAB  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  vdth  enforcing  or 
implementing  the  statute,  or  rule,  regulation  or  order  pursuant 
thereto.  A  record  from  this  system  of  records  also  may  be  disclosed 
as  a  “routiiK  use”  to  a  federal,  state,  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  Uk  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit;  or  may  be  disclosed  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  secutiry  cleanaiKe,  the  reporting  of  a  investigation 
of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license 
grant,  or  other  beneflt  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  acceasiiig,  retainiiv, 
and  diapoahig  of  records  in  the  sytem:  Storage — maintained  in  file 
cabinets.  Retrievability — records  in  the  Comptroller's  Office  consist 
of  vouchers  filed  by  ^  name  of  each  person  receiving  payment  for 
supplies  or  services.  Records  in  the  General  Services  S^tion  are 
maintained  by  order  number  of  contract  number  of  the  vendor  in 
files  bearing  the  name  of  the  vendor.  The  pertinent  file  containing  in¬ 
formation  relating  to  a  named  individual  may  be  ascertained  through 
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reference  to  the  voucher  fQe,  to  the  order  ntaster  file  or  the  contract 
index.  Safeguards— kept  in  areas  to  which  only  authorized  CAB  per¬ 
sonnel  have  access  and  which  are  locked  when  persons  in  charge  of 
files  are  absent  Retention  and  Disposition — records  relating  to  ex¬ 
penditures  of  2300  or  more  are  maintained  by  the  Board  for  two 
years  after  final  payment  after  which  they  are  transferred  to  a 
federal  records  center  where  they  are  nuuntained  for  four  years  and 
destroyed.  Records  relating  to  expenditures  of  less  than 

2500  are  maintained  by  the  Board  for  three  years  after  final  pay¬ 
ment  and  then  destroyed  by  burning. 

Systm  ma— grr(s)  and  addroa:  Director,  Office  of  Facilities  and 
Opmtions,  and  Comptroller,  Civil  Aeronautics  Board,  1825  Connec¬ 
ticut  Avenue,  N.W.,  Washington,  D.C.  20428. 

Notificatioa  procedure:  By  mailing  or  delivering  to  the  Office  of  the 
Secretary,  Civil  Aeronautics  Board.  1825  Connecticut  Avenue,  N.W., 
Washington,  D.C.  a  written  request  containing  the  individuals  return 
address,  printed  or  typed  name,  and  signature. 

Record  access  procedures:  Same  as  above. 

Coatestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  bidding  for  or  entering  into 
contracts  for  supplies  and  services  and  CAB  personnel  as  a  resuh  of 
their  experience  with  the  vendor  or  as  ascertained  by  them  through 
inquiry  to  sources  outside  the  Board. 

CAB— 10 

System  name:  Property  accountability  records — CAB. 

System  locathm:  General  Services  Section,  Office  of  Facilities  and 
Operations,  1825  Connecticut  Avenue.  N.W.,  Washington,  D.C. 


20428. 

Categories  of  intUvlduals  covered  by  the  system:  CAB  en4>loyees. 

Categories  of  records  be  the  system:  3  inch  by  5  inch  CAB  Form 
388.  executed  by  each  employee  to  whom  accountable  government 
property  is  issu^  which  contains  the  employee’s  name,  reference 
nuinber  and  property  charge  to  him. 

Authority  for  uudntensntT  of  the  system;  Section  204  of  the  Federal 
Aviation  Act.  49  U.S.C.  1324. 

Routine  uoes  of  records  rwiiiitaiiifd  hi  the  system,  tncludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  control  of  ac¬ 
countable  property. 

FolkicB  and  practices  for  storing,  retrievhig,  accessing,  retaining, 
and  dhpoaing  of  records  in  the  syt«:  Stora^ — maintained  in  car- 
board  tile  fox.  Retiievability — maintained  in  alphabetkal  order. 
Saf^smrds — maintained  in  areas  where  CAB  persotuiel  are  present 
when  office  doors  are  not  locked.  Retention  and  Disposal — each  card 
is  maintained  until  property  is  returned  or  a  new  card  is  filled  out. 

System  nanagerfs)  and  address:  Director,  Office  of  Facilities  and 
Operations.  1825  Coruiecticut  Avenue,  N.W.,  Washington,  D.C. 
20428. 

No^ifleation  procedure;  By  mailing  or  delivering  to  the  Office  of  the 
Secretary'  Civd  Aeronautics  Board.  1825  Connecticut  Avenue,  N.W., 
Washington.  D.C.  20428  a  written  request  bearing  the  individual’s 
return  address,  printed  or  typewritten  name  and  signature. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories;  CAB  employee  executing  form. 


(fit  Ooe.7B-18089  filed  7X18-7B;11 :96  am] 
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POSTAL  RATE  COMMISSION 

[Docket  No.  RM-76-3] 

PRIVACY  ACT  OF  1974 

Notice  of  Proposed  Routine  Uses 
for  Systems  of  Records 

July  25,  1975. 

‘  Notice  is  hereby  given  that  the  Postal 
Rate  Commission  plans  to  adopt  the  fol¬ 
lowing  as  routine  uses  of  its  systems  of 
records,  as  defined  in  the  Privacy  Act  of 
1974  (Pub.  L.  93-579) . 

The  Commission  will  entertain  com¬ 
ments  on  the  proposed  routine  uses  if  re¬ 
ceived  on  or  b^ore  August  21,  1975. 
Comments  should  be  filed  with  the  Com¬ 
mission’s  Secretary,  at  the  Postal  Rate 
Commission,  2000  L  Street,  NW.,  Wash¬ 
ington,  D.C.  20268. 

Authority  for  the  foregoing  is  con¬ 
tained  in  39  U.S.C.  section  3603’'and  5 
UJ5.C.  section  552a. 

By  the  Commission. 

James  R.  Lindsay, 
Secretary. 
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PRC-l 

SjrAm  Official  Personnel  Files— PRC 

Systoi  lecatlaa:  2000  L  St..  N.  W..  Washington.  D.  C.  20268 

Calcgorks  of  IndiTMnals  corned  by  the  syilcm:  Personnel  of  the 
Postal  Rate  Commission 

CalcgeriM  of  records  in  the  system:  Personnel  infonnation,  includ¬ 
ing  information  supplied  on  applications,  references,  records  of  em¬ 
ployment,  health  records.  imyroU  records,  financial  reporting 
records,  and  information  required  for  affirmative  action  pl^  for 
employment  of  minorities  and  handicapped. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  3603,  44  U,S.C. 
3101 

Routiac  uses  of  records  maintained  in  the  syriem,  incinding  entegs 
lies  of  nsers  and  the  purposes  of  such  nses:  Information  from  this 
record  system  is  transferred  to  the  U.  S.  Postal  Service  to  process 
payroll  and  to  the  Civil  Service  Commission  in  compliance  with 
financial  reporting  requirements.  Information  on  the  health  of  Com¬ 
mission  employees  is  maintained  by  the  Public  Health  Service  in  con¬ 
nection  with  its  services  as  the  health  unit  for  the  Coounission.  Infor¬ 
mation  on  security  is  developed  by  submission  of  appropriate  forms 
with  the  Civil  Service  Commission.  Other  such  housekeepi^  mea¬ 
sures  may  require  frequent  inter-agency  transfers  of  information. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  crimiiwl  or  regu¬ 
latory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  imidementing  the  statute,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  ttereto. 

In  the  event  that  infonnation  in  this  record  system  is  needed  in  the 
course  of  presenting  evidence  to  a  court,  magistrate,  or  administra¬ 
tive  tribunid,  the  relevant  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  federal,  state  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  oiforcement  information  or  other  pertinent  infonna- 
tkm.  such  as  current  licenses,  if  necessary  to  obtain  information  rele¬ 
vant  to  a  Commission  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or 


other  benefit 

Informatioa  in  this  record  system  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  reqitest,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  erf  an  investigation  of  an  employee,  the  letting  of  a  cem- 
tnet,  or  the  issuance  of  a  license,  grimt,  or  other  bemfit  by  the 
requesting  agency,  to  the  extent  that  the  informatioo  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. . 

Pattetes  and  prnctica  far  staring,  rstrtering,  acccaring,  retaining, 
and  dtapoalag  of  racords  in  the  sytaas: 

Starags:  Hard  copy  for  official  personnel  folders  and  financial 
statemenu,  mag-tape  for  payroll  recoids. 

Rctiirvabillty:  Official  personnel  folders  and  financial  statements 
*by  name  of  employee,  payroll  by  Social  Security  number  of  em¬ 
ployee. 

Safeguards:  Approved  combination  safe  for  record  storage.  Pro¬ 
gram  for  staff  trabiing  being  developed. 

Rctantlaa  and  dtapoaal:  Official  personnel  records  are  maintained 
by  the  Commission  for  the  duration  of  a  person’s  employment  with 
tte  Commission,  follow  the  employee  to  new  federal  jobs,  or  are 
retired  to  the  Federal  Record  Center  upon  termination  of  government 
employment  Hnancial  reports  are  maintained  for  a  per^  of  four 
years  after  termination  of  the  individual’s  employment  with  the  Com- 
nUMiOD. 

^rstem  managetfs)  and  address:  Chief  Administrative  Officer,  2000 
L  St.  N.W..  Washington,  D.C.  20268 

Nodllcalloa  procedure:  Assistant  Administrative  Officer,  2000  L 
St,  N.W..  Washington.  D.C.  20268 

Supply  name.  Social  Security  number,  date  of  birth,  last  agency 
employing  srith  dates,  and  a  returq  address. 

Racord  aeceas  procedures:  Write  or  call  Assistant  Administrative 
Officer.  2000  L  St..  N.W..  Washington,  D.C.  20268,  telephone  (202) 
254-3881 

CoutesiMg  record  procedures:  Write  or  call  Assistant  Administra¬ 
tive  Officer.  2^  L  St.,  N.W.,  Washington,  O.C.  20268,  telephone 
(202)254-3881 

Reeard  saaree  categorler  Applications  for  employment  as  sub¬ 
mitted  by  the  applicants;  data  supplied  by  employ^  in  connection 
with  their  employment;  recoids  from  otter  agencies  in  Which  em¬ 
ployees  woik^;  replies  from  references;  responses  to  security  in¬ 
vestigations:  siq>ervisors*  performance  evahiations;  grades  from  cour¬ 
ses  taken  under  Commission  sponsorship;  medical  records. 


(FR  Doc.76-19732  Filed  8-6-75;8:45  am) 
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SELECTIVE  SERVICE  SYSTEM 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Pursuant  to  the  requirements  of  Sec¬ 
tion  3  of  the  Privacy  Act  of  1974, 5  U.S.C. 
552(e)(4)  and  5  U.S.C.  552a(e)(ll). 
notice  is  hereby  given  of  the  existence 
and  character  of  the  systems  of  records 
maintained  by  the  Selective  Service  Sys¬ 
tem  and  of  the  routine  uses  thereof.  In¬ 
terested  persons  are  invited  to  submit 
written  data,  views  or  arguments  to  the 
Director  of  Selective  Service. 

Byron  V.  Pipitone, 
Director. 

July  24,  1975. 
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sss— 1 

System  name:  General  Counsel  Violator  Records — SSS 

System  locatkm: 

Office  of  General  Counsel 
National  Headquarters 
Selective  Service  System 
1724  F  Street,  N.W. 

Washington,  D.C.  2043S 

Categories  of  individuals  covered  by  the  systcsn:  Alleged  violators  of 
the  Military  Selective  Service  Act  (50  U.S.C.  App.  4SI  et  scq.). 

Categories  of  records  in  the  system:  Contains  the  name.  Selective 
Service  Number  (if  any),  report  of  nature  of  alleged  violation  and 
disposition  data  of  aUeged  violations. 

Authority  for  maintenance  of  the  system:  Section  l(XbM3)  of  the 
Military  Selective  Service  Act  (50  U.S.C.  App.  46(KbX3)). 

Routine  uses  of  records  maintained  in  the  syatcn,  hKludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of 
Justice — Exchange  of  information  respecting  alleged  violators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retahiing, 
and  disposing  of  records  in  the  sytem:  Sec  Storage,  Retrievabdity, 
Safeguards,  Access,  Retention  and  Disposal  below. 

Storage:  The  records  are  maintained  on  8  1/2  iiKh  by  10  inch  card 
forms  in  metal  file  cabinets. 

Retrievahility:  Indexed  by  name  and  Selective  Service  Number. 

Safeguards:  Records  are  available  only  to  authorized  personnel  of 
the  General  Counsel's  office. 

Building  is  locked  when  authorized  personnel  are  not  on  duty. 

Periodic  security  checks. 

Retention  and  disposal:  Upon  final  disposition  of  a  violator’s  case, 
the  card  form  record  is  destroyed  by  maceration,  shredding  or  burn¬ 
ing. 

System  manager(s)  and  address: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

1724  F  Street,  N.W. 

Washington,  D.C.  20435 
Attn:  General  Counsel 

Notification  procedure:  Same  as  the  above.  It  is  necessary  to 
furnish  the  following  information  in  order  to  identify  the  individual 
whose  records  are  requested; 

a.  Full  name. 

b.  Date  of  birth. 

c.  Selective  Service  Number. 

d.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information  on 
tha  procedures  for  gaining  access  to  and  contesting  the  records 
through; 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

1724  F  Street.  N.W. 

Washington.  D.C.  20435 
Attn:  General  Counsel 

Coatestiag  record  procedures:  Same  as  the  above. 

Record  source  categories:  Correspondence  and  reports  from  field 
elements  of  the  Selective  Service  System. 

SSS— 2 

System  name:  General  Files — SSS,  a  subsidiary  of  Registrant 
Processing  Records. 

System  locadoo:  Offices  of  State  Directors  of  Selective  Service. 
See  Appendix,  Federal  Register  Notice,  Repstrant  Processing 
Records.  National  Headquarters,  Selective  Service  System,  1724  F 
Street.  NW,  Washington,  DC  20435. 

Categories  of  individuals  covered  by  the  system:  Registrants  of  the 
Selective  Service  System  and  other  individu^s  and  organizations. 

Categories  of  records  in  the  system:  Contains  current  and  previous 
correspondence  with  individual  registrants,  private  individuals  and 
Government  agencies,  requesting  information  or  resolution  of 


specific  problems  related  to  registrant  processing  or  agency  opera¬ 
tions. 

Authority  for  maintenance  of  die  system:  Section  I(XbX3),  Military 
Selective  Service  Act  <50  U.S.C.  App.  46(XbX3)),  E.O.  9979,  E.O. 
9992,  E.O.  1 1623. 

Routine  uses  of  records  mainUdned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of 
Justice — Refer  reports  received  as  to  possible  violations  of  the  Mili¬ 
tary  Selective  Serice  Act. 

Federal  Bureau  of  Investigation — Refer  reports  received  as  to 
possible  violations  of  the  Military  Selective  Service  Act. 

Department  of  Defense — Exchange  (rf  information  respecting 
status  of  individuals  subject  to  the  provisions  of  the  Military  Selec¬ 
tive  Service  Act. 

Immigration  and  Natiualization  Service — Response  to  inquiries 
concerning  aliens. 

Policies  and  practices  for  storing,  rctrieviim,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  See  Morage,  Retrievahility, 
Safeguaids,  Access,  Retention  and  Disposal  below; 

Storage:  Paper  copies  maintained  in  routine  filing  equipment. 

Retrievahility:  Indexed  by  name  and/or  Selective  Service  Number 
and  date  of  bi^. 

Safeguards:  Maintained  in  filing  areas  restricted  to  Selective  Ser¬ 
vice  personnel. 

Retenthm  and  disposal:  Hold  ffle  intact  for  five  years  from  date  of 
latest  correspondence,  purge  1  percent  sample  for  Archives  and 
destroy  balance.  If  1  percent  sample  is  not  accepted  by  Archives,  the 
I  percent  sample  is  also  destroyed. 

System  managerfs)  and  address: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

1724  F  Street.  N.W. 

Washington,  D.C.  20435 

Attn:  Administrative  Services  Division  Manager 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  registrants  and  private  in¬ 
dividuals  and  organizations.  Members  of  the  Congress  acting  on  be¬ 
half  of  constituents. 

SSS— 3 

System  name:  Reconciliation  Service  Records — SSS 

System  location: 

Reconciliation  Service  Division 
National  Headquarters.  SSS 
1724  F  Street,  N.W. 

Washington,  D.C.  20435 

Categories  of  individuals  covered  by  the  system:  Vietnam  era  draft 
evaders  and  military  deserters  who  have  qualified  for  a  period  of  al¬ 
ternate  service  as  a  condition  for  reconciliation  under  Presidential 
Proclamation  4313,  signed  September  16.  1974. 

Categories  of  records  in  the  system:  Assignment  File  Folder — A 
folder  in  which  all  documents  pertaining  to  an  enroUee’s  period  of 
Reconciliation  Service  are  maintained. 

Computer  Printouts — Individual's  name,  address,  place  of  enroll¬ 
ment,  Selective  Service  or  Reconciliation  Service  Control  Number, 
date  of  birth,  term  of  service,  source  of  referral,  enroUee  job 
proposal  codes,  date  of  status  and  enroUee  status. 

Authority  for  maintenaiicc  of  the  system:  Presidential  Pixx;lamation 
4313,  E.O.  11804,  5  U.S.C.  553,  50  U.S.C.  App.  460(bX3). 

Roudne  uses  of  records  matetained  In  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  Department 
of  Justice  for  appropriate  action  in  cases  involving  unsatisfactory 
participation. 

Referral  to  the  appropriate  military  referring  authority,  upon 
request,  in  cases  involving  the  updating  of  military  discharges. 

Referral  to  the  IVesidential  ClemeiKy  Board,  upon  request,  in 
cases  necessitating  additional  review. 

Referral  to  Office  of  Management  and  Budget,  upon  request,  in 
cases  undergoing  investigative  review,  in  conjunction  with  the 
specific  functions  of  these  agencies. 
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Exchange  of  inionnation  with  Reconciliation  Service  employers  re- 
garxling  the  placement,  supervision  of  and  perfomtance  of  Reconcilia¬ 
tion  Service  by  returnees  who  have  agreed  to  perform  such  service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytm:  See  borage,  Retrievability, 
Safeguards,  Access,  Retention  and  Disposal  below. 

Stor^e:  Print-out  files  are  maintained  in -print-out  binders.  Docu¬ 
ments  pertaining  to  an  enroUee’s  status  are  maintained  in  assigmnent 
file  folders.  General  office  files  are  maintained  in  indexed  file  fee¬ 
ders.  All  files  are  stored  in  either  metal  or  wood  storage  and  file 
cabinets. 

Retrievability:  The  system  is  alphabetically  indexed  by  state  and 
last  name. 

Safeguards:  Office  building  is  secured  after  S:00  PM  by  security 
guard.  Entrance  to  the  building  is  limited  to  authorized  personnel 
only.  ' 

Retention  and  disposal:  Print-out  records  are  retained  for  60  days 
and  then  destroyed  by  shredding.  All  other  records  are  retained  until 
disposal  instructions  arc  received  from  the  Director. 

System  manager(s)  and  addres: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Serivee  System 

National  Headquarters 

Selective  Service  System 

1724  F  Street.  N.W. 

Washington,  D.C.  2043S 

Attn:  Reconciliation  Service  Division 

Notification  procedure:  Same  as  above.  An  individual  seeking  to 
ascertain  whether  or  not  his  record  is  in  the  system,  should  include 
his  name,  address  and  Reconciliation  Service  Control  Number  when 
presenting  his  request. 

Record  access  procedures:  An  individual  desiring  to  obtain  informa¬ 
tion  on  the  procedures  for  gaining  access  to  and  contesting  records 
may  write  to: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Serivee  System 

National  Headquarters 

Selective  Service  System 

1724  F  Street,  N.W. 

Washington,  D.C.  20435 

Attn:  Reconciliation  Service  Division 

Coutesting  record  procedures:  See 

Record  access  procedures:  above. 

Record  source  categories:  Sources  of  records  in  the  system  are 
primarily  estabUshed  by  the  individual  at  the  time  and  place  of  enroll¬ 
ment,  based  on  oral  and  written  information  given  by  the  enroUee. 
Other  sources  of  information  include  the  Report  of  Separation  From 
Active  Duty  (DD  Form  214),  referral  documents  from  the  referring 
authority  and  information  provided  by  an  enre^ee's  employer. 

SSS— 4 

System  name:  Registrant  Information  Bank  (RIB)  Records — SSS 

System  locathm: 

Computer  Service  Center 
Selective  Service  System 
2550  Huntington  Avenue 
Alexandria,  Virginia  22303 

Categories  of  individuals  covered  by  the  system:  Selective  Service 
Regbtrants  commencing  with  Year  of  Birth  1953. 

Selective  Service  Registrants  who  are  medical  specialists  or  medi¬ 
cal  specialty  students  bom  prior  to  the  Year  1953  who  have  not 
reached  age  35. 

Categories  of  records  in  the  system:  The  R^strant  Information 
Bank  (RIB)  is  an  automated  data  processing  system  which  stores  in¬ 
formation  furnished  by  the  local  boards  concerning  registration,  clas¬ 
sification,  examiiuttion,  assignment  and  induction  of  Selective  Ser¬ 
vice  R^istrants. 

Authority  for  maintenance  of  the  system:  Section  I0(bX3)  of  the 
Military  Selective  Service  Act  (50  U.S.C.  App.  460(bX3)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  oi 
Justice — for  exchange  of  information  on  prosecutive  processing  of 
r^istrants  suspected  of  violation  of  the  Military  Selective  Sen^e 
Act 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtspoafaig  of  records  in  the  sytem:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention  and  Disposal  below. 

Storage:  The  records  are  maintained  on  tape,  input  (OCR)  forms 
and  computer  printouts. 

RetrievaUlity:  The  system  is  indexed  by  Selective  Service  Number. 

Safeguards:  a.  No  access  to  RIB  from  terminals. 

b.  Records  are  handled  by  authorized  personnel  of  the  Selective 
Service  System  only. 

c.  Premises  are  locked  when  authorized  persoiuiel  not  on  duty. 

d.  Periodic  security  checks  and  emergeiKy  planning. 

Retention  and  disposal:  When  eligible  for  di^xrsal,  the  tapes  are 
erased.  The  records  stored  on  tape  in  the  Registrant  Information 
Bank  (RIB)  are  retained,  as  follows: 

a.  Records  of  medical  specialists  and  medical  specialty  students  are 

retairted  until  age  35,  at  which  time  they  are  automatically  dropped 
from  the  system.  * 

b.  All  others  are  retained  until  age  26. 

The  computer  printouts  are  distributed  to  the  local  boards.  State 
Headquarters,  and  Natkmal  Headquarters,  and  destroyed  when  they 
have  served  their  purpose  by  maceration,  shredding  or  burning. 

The  (XTR  input  forms  received  frofn  the  local  boards  are  destroyed 
by  maceration,  shredding  or  bunung  inunediately  after  the  informa¬ 
tion  has  been  recorded  in  the  Registrant  Information  Bank  (RIB). 

System  manager(s)  and  addrem: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

1724  F  Street.  N.W. 

Washington,  D.C.  20435 

Notification  pcooedurc:  The  address  of  the  agency  office  to  which 
inquiries  should  be  addressed  is: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

1724  F  Street.  N.W. 

Washington,  D.C.  20435 
Attn:  OO 

It  is  necessary  to  furnish  the  following  information  in  order  to 
identify  the  i^vidual  whose  records  are  requested. 

a.  Full  name  of  the  individual. 

b.  Date  of  birth. 

c.  Selective  Service  Number. 

d.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information  on 
the  procedures  for  gaining  access  to  and  contesting  records  through: 
Mr.  Byron  V.  Pepitone 
Director  of  Selective  Service  System 
National  Headquarters 
Selective  Service  System 
1724  F  Street,  N.W. 

Washington.  D.C.  20435 
Attn:  OO 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  OCR  forms  prepared  by  the  field  ele¬ 
ments  are  the  input  documents  for  all  iriformation  recorded  in  the 
SSS— Registrant  Information  Bank  (RIB)  Records. 

SSS— 5 

System  name:  Registrant  Processing  Records — SSS 

System  Ricatioa:  Active  records  are  located  in  the  area  office  serv¬ 
ing  the  area  of  the  individual’s  place  of  resideiKe  at  the  time  of  his 
registration,  with  the  exception  of  certain  records  in  the  custody  of 
the  State  Director.  Location  of  the  appropriate  area  office  nuy  be 
obtained  from  the  State  Director  of  Selective  Service  of  the  state 
concerned.  (See  Appendix) 

Inactive  records  are  stored  in  the  Federal  Records  Center  serving 
the  area  office  until  eligible  for  destruction,  with  Lhe  exception  of 
certain  records  transmitted  to  the  State  Headquarters  for  storage, 
destruction,  or  eventual  transfer  to  the  Federal  Records  Center.  Con¬ 
sult  area  office  or  State  Director  (See  Appendix). 

Categories  of  individuals  covered  by  the  system:  Registrants  of  the 
Selecth  e  Service  System. 
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Non-registninU  of  tbc  Selective  Service  Syrtem  who  iHcsented 
themselves  for  regUtration  late,  after  siKpenaioa  of  registration  April 
1,  1973,  and  prior  to  implementatioa  of  annual  registration. 

Non-r^strants  who  entered  active  service  in  the  Armed  Forces  of 
the  United  States  prior  to  their  requirement  to  regbter. 

Non-registrants  who  are  suspected  of  violation  at  the  Military 
Selective  Service  Act. 

Categories  of  records  in  the  sjiatun:  Individual  Processing  Records: 

a.  Registration  Card — a  locator  card  identifying  the  registrant. 

b.  Registrant  Ffle  Folder  and  Contents — contains  all  information 
necessary  for  registiant’s  processing,  includmg  forms,  statements, 
correspondence,  and  copies  docunnents  relevant  to  inclusion  for, 
or  exemption  or  deferment  front  tiainiag  and  service  under  the  Mili¬ 
tary  Selective  Service  Act  and  Regulatians. 

General  Processing  Records: 

a.  Correspondence  File.  Alphabetical — contains  information  relat¬ 
ing  to  non-registiants  and  rqistrants  for  whom  a  Registrant  File 
Folder  has  not  been  prepared. 

b.  Administrative  Pro^sing  Records — relating  to  processing  (rf  re¬ 
gistrants  for  classification,  examination,  induction  or  civilian  work 
assignments. 

c.  State  Headquarters  Files— contains  correspondence  and  adminis¬ 
trative  records  of  the  State  Headquarters  relevant  to  registrants  and 
non-registrants. 

Authority  for  nialntmsnrr  of  the  system:  Section  3,  10(bK3)  and 
I5(lj)  of  the  Military  Selective  Service  Act  (30  U.S.C.  App.  433, 
460(bK3),  463(b)).  E.O.  9979,  E.O.  9992.  E.O.  11623. 

Routine  uses  of  records  maintaMed  hi  the  system,  hKhidiag  catego¬ 
ries  of  users  sad  the  parpoeei  of  sach  aees:  Department  of 
Defense — for  exchange  of  information  concerning  registration,  clas¬ 
sification,  enlistment,  examination  and  induction  of  .individuals,  and 
availability  of  Standby  Reservists. 

Alternate  service  employers — for  exchange  of  information  wHb 
employers  regarding  a  r^istrant  who  is  a  conscientious  objector  for 
the  purpose  of  placement  in  and  siqiervision  of  performance  of  al¬ 
ternate  service  in  lieu  of  induction  into  military  service. 

Department  of  Justice — for  review  and  processing  of  suspected 
violations  of  the  Military  Sdective  Service  Act,  or  for  perjury,  and 
for  defense  of  a  civil  action  arising  from  administrative  processing 
under  such  Act. 

Federal  Bureau  of  Investigation — for  location  oi  an  individual 
when  suspected  of  violation  of  the  Military  Selective  Service  Act. 

Immigration  and  Naturalization  Service — to  provide  information 
for  use  in  determining  an  individual’s  eligibility  for  re-entry  into  the 
United  States. 

Department  of  State — for  determination  of  an  alien’s  eligibility  for 
possible  entry  into  the  United  States  and  United  States  citizenship. 

The  Presidential  Clemency  Board — for  use  in  reviewing  requests 
for  clemency. 

Office  of  Veterans’  Reemployment  Rights,  United  States  Depart¬ 
ment  of  Labor— to  assist  veterans  in  need  of  information  concerning 
reemployment  rights. 

Persons  named  by  registrant  as  always  knowing  the  address — for 
obtaining  current  address  when  mad  addkessed  to  the  r^istrant  is  un¬ 
delivered. 

General  Public— Registrant’s  Name,  Selective  Service  Number, 
Date  of  Birth  and  Classifkatkm.  Mditary  Selective  Service  Act  Sec¬ 
tion  6,  50  U.S.C.  App.  436. 

Policies  aad  practiocs  for  starlag,  iitihvMg,  acocsshig,  retahiiag, 
and  4t«p«i«iug  flf  records  la  the  sytam:  See  Storage,  Retrievabdity, 
Safeguards,  Access,  Retention  and  Disposal  below. 

Storage:  Records  arc  maintained  on  manuaBy  prepared  forms  in 
file  folders,  computer  printouts  and  correspondence  files. 

Rctrievability:  The  system  is  indexed  by  name  (within  local  board) 
and  Selective  Service  Number. 

Safeguards:  Measures  that  have  been  taken  to  prevent 
unauthorized  disclosure  of  records  are: 

a.  Records  are  maintained  by  authorized  personnel  only,  who  have 
been  trained  in  the  rules  and  regulatioos  concerning  disclosure  of  in¬ 
formation;  offices  are  locked  when  authorized  personnel  not  cn  duty. 

b.  Periodic  security  checks  and  other  emergency  planning. 

c.  Records  transferred  for  storage  are  boxed  and  taped;  records  in 
transit  for  temporary  custody  of  another  office  are  sealed. 

Records  eligible  for  destruction  are  destroyed  by  nuceration, 
shredding  or  burning. 

Rctmtioa  aad  disposal:  Individual  Processing  Recordsj 

1.  Registration  Card— Retamed  as  permanent  record;  active  to  age 
33. 


2.  R^strant  File  Folder  and  (Contents — Active  to  age  21;  normally 
destroyed  at  age  26,  with  die  following  exceptions: 

a.  Files  of  unique  historical,  legal  or  administrative  value  are 
retained  as  permanent  record. 

b.  FBes  of  registrants  in  Class  1-W  are  retained  at  the  State 
Headquarters  until  civilian  Work  assi|punent  is  completed. 

c.  Files  of  registrants  processed  as  mechcal  specialists  are 
retained  to  age  33. 

d.  Files  of  registrants  processed  as  medical  specialists  and 
medical  specialty  students  bom  in  the  years  1940,  1941  and 
1942  are  stored  at  the  State  Headquarters  untB  destruction  is 
authorized. 

e.  Hies  oi  registrants  who  are  aliet»  (including  former  American 
Citizens  who  have  expatriated  themselves)  who  were  last 
classified  in  an  available  class,  or  4-C  or  whose  last 
classification  was  3-A  immerhately  preceded  by  (Hass  4-C,  are 
retained  as  permanent  records. 

f.  Files  registrants  on  which  destruction  is  suspended  by 
request  of  the  Presidential  Oemency  Board,  are  retained  at 
the  State  Headquarters  or  the  Fede^  Records  Center  as 
appropriate. 

Gene^  Processing  Records: 

1.  Correqxmdencc  File,  Alphabetical — Active  to  age  21;  retained 
or  destroyed,  the  same  as  2  above. 

2.  Adininistrative  Processing  Records — Sununary  of  processing  is 
active  to  age  33;  retained  as  permanent  records.  Other  administrative 
processing  recoil  are  destroyed  when  administrative  needs  are  ful¬ 
filled. 

System  managats)  and  address: 

Mr.  Byron  V.  Pepitone 

Director  of  Selec^ve  Service  System 

National  Headquarters 

Selective  Service  System 

1724  F  Street,  N.W. 

Washii«ton.  DC.  20433 

Notificatioa  procedure:  The  agency  office  address  to  which  inqui¬ 
ries  should  be  addressed  and  the  location  at  which  an  individual  may 
present  a  request  as  to  whether  the  Registrant  Processing  Records 
System  contains  records  pertaining  to  himself  is: 

1.  The  area  office  at  which  the  individual’s  local  board  is  located. 
Consult  State  Director  (See  Appendix). 

2.  The  State  Director  of  the  state  in  which  the  individual’s  place  of  > 
residence  was  located  at  the  time  he  registered  (See  Appendix). 

It  b  necessary  to  furnish  the  following  information  in  order  to 
identify  the  individual  whose  records  are  requested: 

1.  F^  name  of  the  individual. 

2.  Selective  Service  Number  or  date  of  birth  if  Selective  Service 
Number  is  not  known. 

3.  Mailing  address  to  which  the  refdy  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information  on 
the  procedt^s  for  gaining  access  to  and  contesting  records  through 
the  State  Director  of  the  state  concerned  (See  Appendix).  See  also  32 
CFR,  Chapter  XVI,  Part  1606. 

Contesting  record  procedures:  See  Record  access  procedures  above. 

Record  source  categories:  Information  contained  in.  the  Registrant 
Processing  Records  System  is  obtained  from  the  individual,  and  sup¬ 
porting  documents  from  other  persons,  federal,  state  and  local 
government  agencies,  and  institutions. 

# 

Systems  exempted  from  certain  provlslom  of  the  act: 

Appendix— Office  locations  of  the  State  Directors  of  Selective  Ser¬ 
vice  are  as  follows:  Alabama,  474  South  Court  St.,  Montgomery,  AL 
36104;  Alaska,  P.O.  Box  1740,  Federal  Bldg.,  Anchorage,  AK  ^301; 
Arizona,  P.O.  Bldg.  RM  202  N.  Central  Ave.,  Phoenix,  AZ  83004; 
Arkansas,  Federal  Office  Bldg.,  700  West  C^dtol,  Little  Rock,  AR 
72201;  Califoniia,  801  I  Street,  Federal  Bldg..  Sacramento,  CA  93814; 
(Tanal  Zone,  20()-A  Adininistrative  Bldg.,  P.O.  Box  2014,  Balboa 
Heists,  CZ;  Colorado,  730  W.  Hampden  Ave.,  Suite  303,  En¬ 
glewood,  CO  80110;  Cormecticut,  P.O.  Box  1338,  State  Armory, 
Hartford,  CT  06101;  Delaware,  Prices  Comer,  3202  Kirkwood  Hwy, 
Wilmington,  DE  19606;  District  of  (Columbia,  441  G  St,  NW, 
Washington,  DC  20001;  Florida,  Southgate  Plaza,  Office  Park,  US  1 
South,  P.O.  Box  1988,  St.  Augustine,  FL  32084;  Georgia,  901  West 
Peachtree  St.,  NE,  Atlanta,  GA  30309;  Guam,  Heman  Cortes  Ave.  A 
.Soledad  Dr.,  P.O.  Box  3036,  Agana,  GU  96910;  Hawaii,  1311 
Kapiolani  Blvd.,  Honolulu,  FD  96813;  Idaho,  Federal  Bldg.  U.S. 
(Hxnrt  House,  Box  033,  RM  466,  330  West  Fort  St.,  Boise,  ID  83724; 
Illinois,  328  South  Fifth  Street,  Springfield,  IL  62701;  Irtdiana,  344 
Federal  Bldg.,  U.S.  Court  House,  46  East  Ohio  Street,  Indianapolis, 
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IN  46204;  Iowa.  RM  106  United  Federal  Mart,  3839  Merle  Hay 
Road,  Des  Moines,  lA  50310;  Kansas,  1000  Kansas  Avenue,  First 
Floor  Landmark  Plaza  Bldg.,  Topeka,  KS  66612;  Kentucky,  RM  105 
Federal  Bldg.,  330  West  Broadway,  Frankfort,  KY  40601 ;  Louisiana, 
Jackson  Barr^s  Bldg.  63,  New  Orleans,  LA  70146;  Ma^,  Federal 
Bldg.,  40  Western  Ave.,  Augusta,  ME  04330;  Msiryland,  Federal 
Bldg.  Charles  Center,  31  Hopkins  Plaza,  Baltimore,  21201;  Mas¬ 
sachusetts  150  Causeway  Street,  Suite  1300,  Boston,  MA  02114; 
Michigan,  1120  May  St,  P.O.  Box  626,  Larning,  MI  48903;  Min¬ 
nesota,  P.O.  Custom  House,  180  E.  Kellogg  Blvd.,  Saint  Paul,  MN 
55101;  Mississippi,  Cameron  Walker  Bldg.,  4785  Interstate  55  Nordi, 
Jayson,  MS  3%06;  Missouri,  411  Madison  St,  Jefferson  City,  MO 
65101;  Montana,  616  Helena  Ave.,  Helena,  MT  59601;  Nebi^ka, 
Federal  Bldg.  &  U.S.  Court  House,  Room  2^,  100  Centennial  Mall, 
North,  Lincoln,  NE  68^;  Nevada,  1511  North  Carson  St,  Carson 
City,  NV  89701;  New  Hampshire,  Federal  Bldg.  U.S.  Post  Office,  55 
Pleasant  St,  Concord,  NH  03301;  New  Jersey,  U.S.  P.O.  Court 
House,  402  East  State  St.,  Trenton,  NJ  08608;  New  Mexico,  P.O. 
Box  %7,  U.S.  Court  House,  Santa  Fe,  NM  87501;  New  York,  Leo 
W.  O’Brien  Federal  Bldg.,  Clinton  Ave.  North  Pearl  St,  Albany,  NY 
12207;  New  Yoiic  City,  Federal  Bldg.,  26  Federal  Plaza,  New  York, 
NY  10007;  North  Carolina,  Federal  Bldg.  RM  448,  310  New  Bern 
Ave.,  P.O.  Box  26088,  Raleigh,  NC  27611;  North  Dakota,  Federal 
Bldg.,  P.O.  Box  1417,  Bismarck,  ND  58501;  Ohio,  85  Marconi  Blvd., 
Columbus,  OH  43215;  Oklahoma,  417  U.S.  P.O.  Court  House  Bldg., 
Oklahoma  City,  OK  73102;  Oregon,  355  Belmont  St,  NE.  Salem,  OR 
97301;  Pennsylvania,  Federal  Bldg.,  228  Walnut  St.,  Ha^sbuig,  PA 
17108;  Puerto  Rico,  400  Fernandez  Juncos  Avenue,  San  Juan,  PR 
00901;  Rhode  Island,  1  Washington  Avenue,  ProvidetKc,  RI  02905; 
South  Carolina,  2711  Middleburg  Drive,  P.O.  Box  4750,  Columbia. 
SC  29204;  South  Dakota,  RM  202  U.  S.  Court  House,  Federal  Bldg., 
515  Ninth  Street,  Rapid  City,  SD  57701;  Tetmessee,  RM  500,  1717 
West  End  Bldg.,  Nashville.  TN  37203;  Texas,  RM  G  161,  Federal 
Building,  300  East  Eighth  Street,  Austin,  TX  78701;  Utah,  469  South 
400  East,  Suite  102,  Salt  Lake  Chy,  UT  84111;  Vermont,  Federal 
Bldg.,  P.O.  Box  308,  Montpelier,  VT  05602;  Virgin  Islands,  26  Norre 
Gade,  P.O.  Box  360,  Charlotte  Amalie,  St.  Thomas,  VI  00801;  Vir¬ 
ginia,  400  North  Ei^th  Street,  Richmond,  VA  23240;  Washington, 
19415  Pacific  Highway  South,  Seattle,  WA  98188;  West  Virginia,  500 
Quarrier  Street  East,  Federal  Bldg.,  P.O.  Box  1713,  Charleston,  WV 
25326;  Wisconsin.  702  Blackhawk  Avenue,  Madison,  WI  53701; 
Wyoming,  308  West  21  ST  Street,  Cheyenne,  WY  82001. 
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System  name:  Reserve  and  National  Guard  Persoiuiel  Records — SSS 

System  locatioa: 

Manpower  Administration  Division 
National  Headquarters 
Selective  Service  System 
1724  F  Street,  N.W. 

Washington,  D.C.  20435 

Categories  of  individuals  covered  by  the  system:  Currently  assigned 
officers  and  Warrant  Officers  of  the  Reserve  and  National  Guard  as¬ 
signed  to  the  Selective  Service  System,  and  officers  and  Warrant  Of¬ 
ficers  formerly  so  assigned. 

Categories  of  records  in  the  system:  The  records  contain  informa¬ 
tion  relating  to  selection,  placement  and  utilization  of  military  per¬ 
sonnel,  such  as  name,  rank.  Social  Security  Account  Number,  ^te 
of  birth,  physical  profile,  residence  and  business  addresses,  and 
telephone  numbers.  Information  is  also  recorded  on  unit  of  assign¬ 
ment,  occupational  codes  and  data  pertaining  to  training,  cost  fac¬ 
tors,  efficiency  ratings  and  mobilization  assignments  and  duties,  and 
other  information  relating  to  the  status  of  the  member. 

Authority  for  maintcaaiice  of  the  system:  Section  10(bK2)  of  the 
Military  Selective  Service  Act  (50  U.S.C.  App.  460(bK2)). 

Routiac  uacs  of  records  malwtahied  in  the  system,  iocludhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  information  to 
the  individual  member's  branch  ai  the  Armed  Forces  as  required  in 
connection  with  his  assignment  to  the  Selective  Service  System. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem;  See  borage,  Retrievability, 
Safeguards,  Access.  Retention  and  Disposal  below. 

Storage:  Records  are  maintained  in  file  folders  aiul  magnetic  tape 
or  disk. 

RctrievabiUty:  Records  are  indexed  by  name.  Social  Security  Ac¬ 
count  Number. 

Snfegnards:  Use  of  the  records  or  any  information  contained 
therein  is  limited  to  employees  or  Reserve  Forces  Members  whose 


official  duties  require  access.  The  records  are  maintained  in  lockable 
file  containers. 

Retention  and  disposal:  Persormel  records  for  SS  Reserve  Forces 
are  retained  for  one  (1)  year  after  separation  and  then  disposed  of  in 
accordance  with  procedures  provided  by  each  Branch  of  Stervice. 

System  mssisgrrfs)  and  address: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

1724  F  Street.  N.W. 

Washington.  D.C.  20435 

Notification  procedure:  Inquiries  should  itKlude  name,  address,  and 
Social  Security  Account  Number  and  be  forwarded  to: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

1724  F  Street.  N.W. 

Washington,  D.C.  20435 
Attn;  Manpower  Administrator 

Record  access  procedures:  Same  as  the  above.  SS  Reserve  Forces 
Members  or  former  mend)ers  who  wish  to  giw  access  to  their 
records  should  make  their  request  in  writing,  including  their  full 
name,  ranks.  Branch  of  Service,  address,  and  Social  Security  Ac¬ 
count  Number. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categorjes:  Information  in  this  system  is  obtained 
directly  from  the  individual  to  whom  it  applies  or  is  derived  from  in¬ 
formation  he  supplied  or  is  provided  by  the  individual  Branch  of  the 
Armed  Forces. 

SSS— 7 

System  name:  UiKompensated  Personnel  Records — SSS 

System  locatioa:  The  Personnel  Offices  of  Region  III  Service 
Center,  1421  Cherry  Street,  Philadelphia,  Pennsylvania  19102;  Region 
IV  Service  Center,  1720  Peachtree  Street,  NW,  Atlanta,  Georgia 
30309;  Region  VIII  Service  Center,  750  West  Hampden  Avenue,  En- 
glewo^,  Cc^rado  80110;  Region  IX  Service  Center,  Building  2-G, 
GSA  Federal  Center,  620  Antral  Avenue,  Alameda,  Caltfomia 
94501,  or  the  Manpower  Administration  Division,  National 
Headquarters,  Selective  Service  System,  1724  F  Street,  N.W., 
Washington,  D.C.  20435. 

Categorits  of  individuals  covered  by  the  system:  Currently  appointed 
uncompensated  local  board  aiKl  appeal  b^rd  members,  and  others 
appointed  in  advisory  or  administrative  capacity,  and  former  mem¬ 
bers  appointed  in  an  uncompensated  capacity. 

Categories  of  records  in  the  system:  The  records  contain  informa¬ 
tion  relating  to  the  selection,  appointment  and  separation  of  appoin¬ 
tees,  such  as  name,  date  of  birth,  mailing  addr^s,  residence  and 
business  telephone  numbers,  state  and  county  of  legal  residence,  or¬ 
ganizational  location,  position  title,  minority  group  code,  sex  code, 
date  of  appointment,  physical  ch^ctetistks  (ie.  hei^t,  weight, 
etc.),  length  of  service  and  occupatioiud  title. 

Authority  for  maintenance  of  the  system:  Section  IO(bK3)  of  the 
Military  Selective  Service  Act  (50  U.S.C.  App.  460(bK3)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of 
Justice— exchange  of  information  udien  required  in  connection  with 
processing  of  alleged  violations  of  the  Military  Selective  Service  Act. 

Policies  and  practices  for  storing,  retrieving,  acresring,  retaining, 
and  dispoaing  of  records  in  the  sytem:  See  Storage,  Retrievability. 
Safeguards,  Access,  Retention  and  Disposal  below. 

Storage:  Records  are  maintained  in  file  folders  and  magnetic  tape. 

RetrievaMlity:  Records  are  itKlexed  by  name  of  individual,  record 
identification  number  atKl  location. 

Saieguardb:  Use  of  the  records  or  any  information  contained 
therm  is  limited  to  employees  whose  official  duties  requite  such  ac¬ 
cess.  The  records  are  maintained  in  lockable  file  containers. 

Retention  and  dispasai:  Personnel  Records  for  urKompensated  ap- 
pmtees  are  maintained  for  one  (1)  year  after  separation  at  the  ser¬ 
vicing  personnel  office,  and  then  forwarded  to  a  Federal  Records 
Center  for  destmetion  75  years  after  date  of  birth  of  the  appointee. 

System  managrr(s)  and  address; 

Mr.  Byron  V.  Pepitone 
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Director  of  Selective  Service  System 
National  Headquarters 
Selective  Service  System 
1724  F  Street.  N.W. 

Washington,  D.C.  20435 

Notification  procednre;  Inquiries  should  include  name,  address 
(state  in  which  appointed),  date  of  birth,  and  Social  Security  Account 
Number  for  former  appointees,  or  record  Identificatirwi  Number  for 
current  appointees  to: 

Mr.  Byron  V.  PefHtone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

1724  F  Street,  N.W. 

Washington,  D.C.  20435 
Attn:  Manpower  Administratdr 

Record  access  pcocedmes:  Same  as  the  above.  Appointees  who 
wish  to  gain  access  to  their  records  should  make  requests  in  writing, 
including  their  full  name,  address  (state  in  which  appointed),  date  of 
birth  and  Social  Security  Account  Number  for  former  appointees,  or 
record  Identification  Number  for  current  appointees. 

Contesting  record  procednies:  Same  as  the  above.  , 

Record  source  categories:  Irrfonnation  in  this  system  is  obtained 
directly  from  the  individual  or  is  derived  from  i^ormation  he  has 
supphed,  or  is  provided  by  the  agency  official  whh  authority  to  ap-  . 
point  the  individual. 
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System  tMmc:  Violator  Inventory  Monitoring  System  (VIMS) — SSS 

System  location: 

Computer  Service  Center 
Selective  Service  System 
2550  Huntington  Avenue 
Alexandria,  Virginia  22303 

Categories  of  indivkiuals  covered  by  the  system:  Alleged  violators  of 
the  Military  Selective  Service  Act  (50  U.S.C.  App.  451  et  seq.). 

Categories  of  rcoords  fat  the  system:  Contains  the  name.  Selective 
Service  Number  (if  any),  report  of.  aiui  disposition  data  of,  alleged 
violations  of  the  Milita^  Selective  Service  Act. 

Authority  for  amiatenaade  of  the  qrslcm:  Section  l(XbK3)  of  the 
Military  Selective  Service  Act  (50  U.S.C.  App.  460(bX3)). 

Routine  uses  of  records  nsafataisMd  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Exchange  of  information 
with  the  Department  of  Justice  respecting  alegcd  violations  of  the 
Military  Selective  Service  Act. 


Policies  and  peacticcs  for  storing,  retrieving,  aocesring,  retahs^, 
and  dhpoeiag  of  reeords  in  the  qrlem:  See  Storage,  RetrievabiUty, 
Safeguards,  Access.  Retention  and  Disposal  below. 

Storage;  The  records  are  maintained  on  tape,  input  (OCR)  forms 
and  computer  printouts. 

Retrievability:  Indexed  by  Selective  Service  Number. 

Safeguards:  a.  No  access  to  VIMS  from  terminals. 

b.  Records  are  available  to  authorized  SSS  personnel  only. 

c.  Office  is  locked  when  authorized  personnri  are  not  on  duty. 

d.  Periodic  security  checks. 

Retention  and  dopooal:  Upon  final  disposition  of  violator  case,  the 
tapes  are  erased. 

The  OCR  input  forms  are  destroyed  by  maceration,  shredding  or 
burning  imme^tely  after  the  information  has  been  recorded  in 
VIMS. 

Computer  printouts  distributed  to  local  boards.  State  Headquarters 
and  National  Headquarters  are  destroyed  when  they  have  served 
their  temporary  purposes  by  maceration,  shredding  or  burning. 

System  manager(s)  and  address: 

Mr.  Byron  V.  Pepitone 

Director  of  Selective  Service  System 

National  Headquarters 

Selective  Service  System 

1724  F  Street,  N.W. 

Washu«ton.  D.C.  20435 

Notification  proccdiue:  Same  as  the  above.  It  is  necessary  to 
furnish  the  following  information  in  order  to  identify  the  individual 
whose  records  arc  requested: 

a.  FuU  name. 

b.  Date  oi  birth. 

c.  Selective  Service  Number. 

d.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information  on 
the  procedures  for  gaining  access  to  and  contesting  records  through: 
Mr.  Byron  V.  Pepitone 
Director  of  Selective  Service  System 
National  Headquarters 
Selective  Service  System 
1724  F  Street,  N.W. 

Washington,  D.C.  20435 
Attn:  General  Counsel 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  OCR  forms  prepared  by  the  field  ele¬ 
ments  are  the  input  dociunents  for  all  information  recorded  in  VIMS 
records. 
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NOTICE  TO  FEDERAL  REGISTER  READERS 


As  part  of  its  continuing  program  to  improve  the  quality  of  the  daily  FEDERAL  REGISTER  and  CODE  OF 
FEDERAL  REGULATIONS,  the  Office  of  the  Federal  Register  is  soliciting  the  views  of  interested  persons  on  the 
effectiveness  of  Individual  Federal  Register  documents  and  on  regulations  contained  in  the  CODE  OF  FEDERAL 
REGULATIONS. 

Our  goal  is  twofold; 

First — to  make  each  document  published  in  the  FEDERAL  REGISTER  easily  understandable,  thus  making 
compliance  easier,  more  efficient,  and  less  costly;  and 
Second — ^to  identify  and  correct  any  existing  Federal  regulations  which  are  obsolete,  unnecessarily  wordy, 
or  unclearly  stated. 

We  believe  this  effort  is  consistent  with  the  objectives  stated  by  President  Ford  in  his  October  8th  speech  on 
the  economy  in  which  he  announced  “a  joint  effort  by  the  Congress,  the  executive  branch  and  the  private  sector  to 
identify  and  eliminate  existing  Federal  rules  and  regulations  that  increase  costs  to  the  consumer  without  any  good 
reason  in  today’s  economic  climate.” 

\  The  Office  of  the  Federal  Register  welcomes  your  comments  and  suggestions.  The  survey  blank  below  is 

.  provided  for^ that  purpose.  All  comments  received  will  be  maintained  in  a  public  docket  and  will  be  available  for 
inspection  in  the  Office  of  the  Federal  Register  to  any  interested  persons  or  agencies.  Comments  which  point  out 
the  need  for  substantive  changes  in  existing  regulations  also  will  be  forwarded  to  the  responsible  agency. 


I.  For  the  following  reasons  I  found  it  difficult  to  understand  the  document "  from 
_ in  column _ page _ of  the _ issue  of  the 

(agency)  (date) 

Federal  Register: 

□  only  technical  language  was  used;  □  document  contained  long  and  difficult  sentences; 

□  preamble  did  not  contain  a  clear  and  concise  explanation  of  the  .document’s  purpose; 

□  other  (explain)  ^ _ 


II.  I  believe  that  the  requirement (s)  contained  in: 

A.  The  document  from _ __2 _ in  column _ ,  page _ of  the 

(agency) 

_ issue  of  the  Federal  Register,  or 

(date) 

B.  Section(s) _ of  Title _ of  the  Code  of  Federal  Regulations 

impose(s)  an:  □  unnecessary;  □  unreasonable;  □  impractical;  or  □  obsolete 
requirement  on  those  persons  subject  to  that  regulation. 

My  reasons  are: _ 


III.  (Optional)  I  suggest  that  the  provision (s)  mentioned  above  be  rewritten  as  follows: 


Please  mail  to; 

Office  of  the  Federal  Register 
National  Archives  and  Records  Service 
General  Services  Administration 
Washington,  D.C.  20408 


Name  and  address  (optional) 


